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INTRODUCTION

These instructions are meant to guide your department through the process of electronically requesting
a DS-2019 for a J-1 Exchange Visitor through our online system, iNorthTX.

This guide will assist you in:

¢ Gaining departmental access to iNorthTX
e How to log in to iNorthTX
e Completing a DS-2019 request for an Exchange Visitor

Please note that for the purposes of this guide and the electronic forms process, the term Exchange
Visitor is referencing scholars. The Exchange Visitor Program allows international faculty, post-doctoral
researchers, scientists, and other professionals to spend time at UNT participating in activities including
research, lecturing, observing, consulting, and teaching. Exchange visitors can be invited for a period of
1 day to 6 months for Short-Term Scholars and 3 weeks to 5 years for Research Scholars/Professors.
Please note that J-1 visas are not an appropriate fit for permanent or tenure-track positions.

Please use the links to our website for more detailed information including all of your departmental
responsibilities, information you need from an Exchange Visitor and a sample invitation letter:

e J-1 Exchange Visitor Requirements and Restrictions

e Departmental Responsibilities

NOTE: If you are NOT viewing this guide electronically to use the links within it, you can
access the above information on our website directly by typing the URL below into any

web browser:

https://international.unt.edu/content/departments-faculty-and-staff
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INITIAL USER ACCESS SETUP

Accessing iNorthTX

INTERNET BROWSER
RECOMMENDATION

TX

MOST USERS HAVE BEST SUCCESS WITH
MOZILLA FIREFOX OR GOOGLE CHROME.

If you click the iNorthTX logo above or go to iNorthTX.unt.edu and click the iNorthTX logo, you will be taken to
the below page:

by
UNT UNIVERSITY OF NORTH TEXAS
st

‘NorthTX IP: Once you click the iNorthTX
iNort logo and are taken to the

. . . webpage that is showing on the
Welcome to the iNorthTX Services Login Page | F;ngke a bookmarkgin your

The iNorthTX portal provides individualized, web-based services to the international student and scholar browser to easily come baCk to
community at the University of North Texas. . .
the main Login page for

iNorthTX.
Current Students, Faculty, or Staff

Need to make a request on INorthTX?

Use your UNT EUID (Network ID) and password to access these services. They include:

+ Request an initial I-20 for newly admitted students.
+ Submit an F-1 or |-1 e-form to route to International Student and Scholar Services.
+ See our F-1 Forms page and the -1 Home page for more information on which forms are
available on iNorthTX.
+ Apply for International Affairs Department Grants and Financial Awards. Only available during
annual application periods.
+ Submit UNT departmental e-form requests for J-1 visitors or H-1B faculty and staff.

A Network ID and password are reguired.

Click on login and you will be presented with a UNT System login page. Enter your EUID and
password that you use for EIS and MyUNT and click Login.
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WPUNT SYSTEM

Username

l > Forgot your password?

Password » Need Help?

[ Don't Remember Login

Requesting Departmental Access to iNorthTX

If you have not already been granted access, a Departmental Access Request Form will appear
when you log in. Your EUID or Network ID will already be filled in from you logging into the system.
Complete the form including the confirmation checkbox and click Request Access. You will be
notified via email once your departmental access has been reviewed and approved. You only
have to request access once for a departmental user.

b
UNT UNIVERSITY OF NORTH TEXAS

iNorthTX

=== Departmental Access Request Form ---

Complete this form to gain access to various e-form requests far university departments to request of the internationsl office. These
includz applications and renewals for H-18 employees, J-1 schalars, and permanent residency petizans.

(*) Information Required

Your Network ID
pd0212

Your Full Name*

Your University E-mail*

Campus*

Departmentt

Campus Phone Number*
(999) 993-9959

Streer

City*

State*

Zip Code*

[ I confirm that | am an administrator for the given departmentwho is authorized by the department
10 ek ACTions on IS DenaT.

If you already have departmental access, or once your request has been approved, the next time
you log in you will be presented with your Administrative and Departmental Services Overview.

Revised: September 21, 2021
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After clicking on Departmental Services you will be viewing below screen:.

-
UNT UNIVERSITY OF NORTH TEXAS

Prathyusha Dasari ~

Launch Application
Departmental Services

International Office

Departmental Services

Lists

My Current Cases My Closed Cases My Department's
Current Cases

My Department’s

Employees & Scholars

Tasks

™ .. Update Your H-1B Faculty/Staff
Add New Person =/ Information 3‘ Request

P J-1 Exchange Visitor DS-
7 2019 Request

Troubleshooting Browser Issues

Mozilla Firefox Instructions for Clearing Cache

Chrome Instructions for Clearing Cache
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COMPLETING A DS-2019 ELECTRONIC REQUEST

Departmental Services Overview and Menu

Once you have been granted access, this menu will allow you to navigate to other areas of
departmental services. The menu options are explained below.

-
UNT UNIVERSITY OF NORTH TEXAS

iNorthTX Prathyusha Dasari

=P lounenipplconon Departmental Services

Departmental Services

International Office Lists
— E My Current Cases E My Closed Cases E ?Srf:rﬁaz:?::t‘s
My Department’'s
Employees & Scholars
Tasks
. [ Update Your H-1B Faculty/Staff
Add New Person L4 Information 9‘ Request
P J-1 Exchange Visitor DS-
74 2019 Request

Department Services Overview
e This is your iNorthTX home screen. The menu on the left contains links for navigation. The right side of
the overview screen shows your current and past cases. You may click on an individual case to access
the E-Forms and information for that exchange visitor.

Add New Person:

¢ Add new person is to be used for the brand-new person and if the person is not already in the UNT
system

o This form is used to create a new record for an exchange visitor. This is the first step before requesting
a DS-2019.

Update Your Information

¢ You can update your own user information here.
J-1 Exchange Visitor DS-2019 Request

e Exchange Visitor already in iNorthTx

Revised: September 21, 2021
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Add New Person

This option is used to create a brand-new exchange visitor record, not already in the UNT system in
iNorthTX. This will be your first step in completing the process for a DS-2019. Proceed with the steps
below to add your new exchange visitor:

)
UNT UNIVERSITY OF NORTH TEXAS

iNorthTX Prathyusha Dasari ~
Launch Applceten Add New Person
Departmental Services
X This is a service to add a new person profile record into the system. If an institutional university 1D is not specified then the system will
International Office werify that no existing records with the same date of birth and email address are in the system. The new profile record will also be added
to the departmental user's current cases.
(%) information Required
Last Name*
Sage Test
First Name*
Demao
Middle Name
Date of Birth*
=

Gender*

Female

Email Address®

sage@gmail.com

Campus™

UNT

Do you have an institutional university 1D for
this new profile?®

O Yes ® Mo

Do you have a network ID for this new profile?*

O Yes @® No

1. Complete each demographic field. DO NOT USE the Middle Name field. In order to
match SEVIS, please type First and Middle names in the First Name field separated
by a space.

2. Since you are adding a new DS-2019 request for a J-1 Exchange Visitor, you should
answer NO for the two questions regarding institutional university ID and network ID.

3. Click Add New Person.

4. You will be returned to your overview home screen where you will see the new exchange
visitor you added.

IMPORTANT NOTE: If the Exchange Visitor is in iNorthTX already, you do not need to add
this person again. Click on J-1 Exchange Visitor DS-2019 Request, fill in with previous ID and
Date of Birth and then click on Find Record to start a new application for the visitor. If you are
unsure what the ID numbers or Date of Birth are, contact jinfo@unt.edu and the J Advisor will
assist you.

8
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Lookup International Record: After clicking on the J-1 Exchange Visitor DS-2019 Request you
will see the below page.

.
UNT UNIVERSITY OF NORTH TEXAS
5T, %0

iNorthTX

Prathyusha Dasari ~

Launch Application
Departmental Services

International Office

Lookup International Record

Find a profile record based upon the given University ID and Date of Birth. Please note you must have either an official University ID or a
Temporary ID that is currently in this system.

(*) Information Required

University ID*

Date of Birth*

MM/DDAYYYY

Revised: September 21, 2021
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-
UNT UNIVERSITY OF NORTH TEXAS

ST

iNorthTX Prathyusha Dasari =

Launch Application J-1 Exchange Visitor DS-2019 Request

Departmental Services
. The exchange visitor program (J-1 visa) is administered by the U.5. Department of State. The educational and cultural exchange
International Office program is appropriate for visitors coming to the U.5. for a temporary appointment of 5 years or less for a professor or researcher,
and & months or less for a short-term schelar. Schelars should have at least the equivalent of a U.S. Master's degree, or a Bachelor's
degree with extensive experience. The J-1 Exchange Visitor is not appropriate for a tenure track candidate. Please note for the
purposes of this process, guide and electronic forms, the term Exchange Visitor is referencing scholars.

Departmental Submission Process

Complete all forms below. The Department Approval form will be accessible after all other required forms are submitted. All forms
are to be completed by the department.

*All supporting documents MUST be in English.*

Helpful Links:

+ ]-1 Exchange Visitor Requirements and Restrictions

+ Departmental Responsibilities

+ Information Needed from Exchange Visitor to Complete D5-2019 Request
+ Sample Invitation Letter

+ CIP Code Lookup

After Submission to 1555

1. 1555 reviews the request and issues a D5-2019 for the department to send to the prospective scholar. 1555 enters the necessary
informaticn about the scholar and dependents in the SEVIS system when issuing the form. SEVIS infermatien must be entered
before the U.S. Embassy/Consulate can issue the visa stamp.

2. The exchange visitor pays the SEVIS Fee online at https://www.fmjfee.com and prints a receipt.

3. The prospective exchange visitor will present the D5-2019, SEVIS fee receipt, Department Invitation Letter, and other required
documents to the appropriate U.5. Embassy/Consulate in hisfher country and request a |-1 visa stamp. The exchange visitor should
check the U.5. Embassy/Consulate website for specific requirements.

4, If the exchange visitor cannot enter by the start date, 1555 must be notified to enter a new entry date in the SEVIS system
to keep the J-1 Exchange Visitor record valid and facilitate entry.

a. SEVIS/J-1 regulations require that 1S55 enter the arrival or non-arrival information in the SEVIS system for the exchange visitor.
Orientation must be scheduled with 1555 upon arrival at UNT. If this is not done in time for 1555 to validate the SEVIS record inside of
30 days from .S, entry, the exchange visitor will become illegal.

Orientations must be scheduled in advance by emailing jinfo@unt.edu.

+ Start a New Request

10
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You will see that iNorthTX assigned a temporary ID until the exchange visitor is approved and
receives an 8-digit UNT ID number. Once that is done, the exchange visitor will need an EUID. See
information about requesting an EUID on our website under Departmental Responsibilities. This
process can be done at a later time.

l{:l:!'-r UNIVERSITY OF NORTH TEXAS
iNorthTX
raunen Applcation Work on an Application

Departmental Services
Mame: Holey, Test

International Office U"l'vers'ty 1D TEMP413221 h
Date of Birth: 06/12/2001
You may click en an application e-form group to work on for this individual.

—- Mew Applications -

J-1 Exchange Visitor DS-2019 Request <

H-1B Faculty/Staff Request

-~ Continue an Application in Progress -—

There are no previcusly submitted applications.

You can now select J-1 Exchange Visitor DS-2019 Request for this exchange visitor. Proceed to
the next section.

11
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E-Forms

The J-1 Exchange Visitor DS-2019 Request screen will appear for the exchange visitor’s
record. Instructions and process information are presented first. Lower on the screen you
will see your exchange visitor’s temporary ID and name along with the list of forms for you to
complete for the exchange visitor.

"
UNT UNIVERSITY OF NORTH TEXAS

iMorthTX Prathyusha Dasari =

Lounch Spplason 09/20/2021 [22470] J-1 Exchange Visitor DS-2019 Request

Deparomental Services

intmsnationad Qifice View/Save/Print E-Form Group

Thl.-] 1 Ewr.hange Visitor is nat & appru Prldtl.‘ for 8 tenure track candidate. Please note Fur the
purposes nf!hls prn:m guide and electranic farms, the term Exchange Visitor is referencing scholars.

Departmental Submission Process

Corngdate all Torms belaw. The Department Approval Tarm will Be accessible alter all other required Tarms are subsmitted. Al Tarms
are 1o be complated By it

*All supporting decurments MUST be in English.*
Helpful Links:

= J-1 Exchange Vizsitor Requirements and Restrictions

= Departmental Responsibilities

= Infarmation Needed from Exchange Visitor to Complete D5-2019 Request
= Sample Invitation Letter

= CIP Code Lookup

After Submission to 1555

aflive schalar. 555 enters the necessany
L SOVIS information must be entered

Tirils A recaipl.

arirent Irmvila |u||L-r ter, and o
wita slamg. The axcha

4. If the exchange visitor cannot enter by the start date, 1555 must be notified to enter & new entry date in the SEVIS system

to keep the |-1 Exchange Visitor record valid and facilicate entry.

WVIES-1 regulalions regu wal Or nan-arrival in
T LU

MT. I this is nol

Orientations must be scheduled in advance by emailing jinfoBunt.edu.

REQUIRED
Visiting Scholar Research Integrity Compliance Approval

REQUIRED
J-1 Bechange Visitor Program Information

REQUIRED
J-1 Exchange Visitor Biographical Information

REQUIRED
J-1 Bechange Visitor Funding

REQUIRED
J-1 Bechange Visitor English Proficiency

O OFTIONAL
J-1 Exchange Visitor Dependents

REQUIRED
J-1 Bxchange Visitor Insurance Requirements

B MOT YET AVAILABLE
J-1 Bxchange Visitor Hosting Department Agreement

12
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The E-Forms will be listed for you to complete. Note: Forms such as Dependents are optional
since some exchange visitors will not have dependents coming to the U.S. View our website for
the information you will need from the exchange visitor to complete the DS-2019 request.

REQUIRED
Visiting Scholar Research Integrity Compliance Approval

REQUIRED
J-1 Exchange Visitor Program Information

REQUIRED
J-1 Exchange Visitor Biographical Information

REQUIRED
J-1 Exchange Visitor Funding

REQUIRED
J-1 Exchange Visiter English Proficiency

O oMo
J-1 Exchange Visitor Dependents

REQUIRED
J-1 Exchange Visitor Insurance Requirements

B ™9OT YET AVAILABLE
J-1 Exchange Visitor Hosting Department Agreement

13
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Visiting Scholar Research Integrity Compliance Approval

L.’:;LI UNIVERSITY OF NORTH TEXAS
iNorthTX Prathyusha Dasari =
Launch Applcation Visiting Scholar Research Integrity Compliance Approval

Departmental Services
MAIN PAGE | W% | PRATHYUSHA DASARI

International Office
(*) Information Required

CLIENT RECORD: PRATHYUSHA DASARI | 11404705

Will your J1 Exchange Visiter receive any funding from UNTZ*
O Yes O No

1. Select yes/no for “Will your J1 Exchange Visitor receive any funding from UNT”.

2. If yes, read and select the checkbox. If no, a link to the Visiting Scholar Research Integrity Compliance
Approval request form and an upload area will appear. You will need to submit the Visiting Scholar Research
Integrity Compliance Approval request form to the Research Integrity and Compliance office to obtain approval
document and then upload here.

3. Click save draft if you need to return later to finish the form or Submit if the form is complete.

For more information, please visit: https://international.unt.edu/content/scholar-research-and-innovation-
approval”.

14

Revised: September 21, 2021


https://international.unt.edu/content/scholar-research-and-innovation-approval
https://international.unt.edu/content/scholar-research-and-innovation-approval

INTERNATIONAL AFFAIRS
International Student &
Scholar Services

J-1 Exchange Visitor Program §JNT
h,

Departmental Instructions

Once you submit a completed form, the status on top of the E-Form changes to “SUBMITTED”.
Continue the process for all additional required E-Forms.

> " SUBMITTED

Visiting Scholar Research Integrity Compliance Approval

|:| REQUIRED
J-1 Exchange Visitor Program Information

|:| REQUIRED
J-1 Exchange Visitor Biographical Information

|:| REQUIRED
J-1 Exchange Visitor Funding

|:| REQUIRED
J-1 Exchange Visitor English Proficiency

() OPTIONAL
J-1 Exchange Visitor Dependents

|:| REQUIRED
J-1 Exchange Visitor Insurance Requirements

E MNOT YET AVAILABLE
J-1 Exchange Visitor Hosting Department Agreement

15
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Program Information

l,!';j;r UNIVERSITY OF NORTH TEXAS
iNorthTX
rounen Application J-1 Exchange Visitor Program Information

Departmental Services
MAIN PAGE | 11404705 | PRATHYUSHA DASARI

International Office
[*) Information Required

Exchange Visitor's Information

*& short-term scholar can be here for 3 maximum of 6 months.

*A Research scholar or Professer is eligible for a total of 5 years as a J-1. When the |-1
researcher or Professor ends the | program, he/she may not return as a J-1 Researcher or
Professor for 24 months.

CLIENT RECORD: PRATHYUSHA DASARI | 11404705

Exchange visitor will be a*

NOTE: Short-term scholar must be 6 months or less. Program dates entered below
must meet this requirement.

Field of Research or Teaching
Select the appropriate CIF Code for the Exchange Visitor from the drop-down list available o the right.

For more information, you may View CIP Codes.*

Program Info

Begin Date*

o F— |
End Date*

o F—— |

Brief description of program including the exchange visitor's specific responsibilities and duties*

1.Select the type of exchange visitor.
2.Select the appropriate CIP Code for the Exchange Visitor.

View CIP Codes.

3.Enter the Begin and End Dates for the exchange visitor’s program along with a brief description
of the exchange visitor’'s specific responsibilities & duties.

4.Click Save Draft if you need to return later to finish the form or Submit if the form is complete.

Page 15 Revised: February 24, 2021
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Exchange Visitor Information

The top portion of the Exchange Visitor Information E-Form will show you demographic data of
your exchange visitor.

.
UNT UNIVERSITY OF NORTH TEXAS

iNorthTX

Lesnch Applcation J-1 Exchange Visitor Biographical Information

Departmental Services
MAIN PAGE | IS | PRATHYUSHA DASARI

International Office
(*) Information Required
Complete the fields below with the exchange visitor's information.

IMPORTANT: The information you enter in the fields below will show on the D5-2019.
Please be attentive and accurate with the information you are entering.

Biographical Information
CLIENT RECORD: PRATHYUSHA DASARI | 11404705

Lest Name

First Name

Prathyusha

Migdle Name

University ID

Campus

UNT-TEST

Citizenship Country

ndia

Immigration Status

Date of Birth (mm/ddiyyyy)

1/18/1995

Gender

If you need to make any changes to the above information, please email jinfo@unt.edu for assistance.
The lower portion of this e-form will allow you to enter additional information regarding the Exchange Visitor.

iNorthTX

e You can click on the Departmental

Services-> Current Cases to return to your Launch Application

list of caseSe——p —) Departmental Services
e To return to the list of e-forms for a _ _

q g Internaticonal Office

particular exchange visitor you can always

click the “MAINPAGE?” link at the top of the

each e-form page. o
e Remember to save the e-form before

et e J-1 Exchange Visitor Program Information
L 9 y %'—- MAIN PAGE | 11404705 | PRATHYUSHA DASARI G

(¥} Information Required

Exchange Visitor's Information

*A short-term scholar can be here for 2 maximum of 6 months.
*A Research scholar or Professer is eligible for a total of 5 years as a J-1. When the J-1

researcher or Professor ends the | program, he/she may not return as a J-1 Researcher or
Professor for 24 menths.
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City of Birth*

Country of Birth®

Country of Citizenship*

Country of Permanent Residence®
Email Addrezs®

Permanent Home Country Address

Streer®

State/Province
Country™®
Poztal Code™

Additional Information

Position or Occupation®

Lzvel of degree held*

Has exchange visitor held | status in the past?*

Yes Mo

I= the exchange visitor currently in the U5, and on a | visa?*

Yz Mo

Uploads
Upload copy of exchange visitor's passport bio page. *

Page 17

Complete all fields.

If you answer YES that the
exchange visitor held a J-1
visa in the past, you will be
required to upload copies
of past DS-2019 forms
near the bottom of the
screen. (see item 6 on next

page)

If you answer YES that
exchange visitor is
currently in the U.S. on a
J-1 visa, you will be
required to provide
details. (see item 7 on
next page)

Complete all the fields
Click Save Draft if you
need to return later to

finish the form or Submit
if the form is complete.
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6. If YES is answered that the Has exchange visitor held ) stats in the past?*
exchange visitor has held a J-1 visa ® ves e
in the past, you will be prompted to
upload previous DS-2019 forms.

You will be required to upload copies of exchange visitor's D5-201 5 forms below.

> Upload copies of all previous D5-2019 forms *

7. If YES is answered that the
exchange visitor is currently in the 'S;":"C”E“ge‘*“‘“” currently H” Vs anden e visr
U.S. and on a J-1 visa, you will be
required to enter additional
information.

Program (University Name)*

Program Mumber (2 g B-1-12345)*

Contact Mame at present university office™

Contact Phone Mumber at present university office®
Contact Email at prezent university office™

Uploads
Upload copy of exchange visitor's passport bio page. *

Page 18 Revised: September 21, 2021
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Documentation of funding

b
UNT UNIVERSITY OF NORTH TEXAS

iNorthTX

Launch Application J-1 Exchange Visitor Funding

Departmental Services

MAIN PAGE | 11404705 | PRATHYUSHA DASARI

International Office

(*) information Required

* Minimum $1,300/month required for exchange visitor, 5420/month for a spouse,
and $420/month for each child. *

CLIENT RECORD: PRATHYUSHA DASARI | 11404705

UNT Funds?*
Yes No

Personal Funds? (Example: bank statement from checking or savings account)®

Yes No

Qther Funds? (Examples: Home University funding, scholarships)*
Yes No

1. UNT Funds: If YES, provide the TOTAL
amount paid to exchange visitor during
the entire visit period. This should also be
referenced in the department invitation
letter.

2. Personal Funds: If YES, provide the
amount. Please upload supporting
documentation.

3. Other Funds: If YES, provide the
source and amount. Please upload
supporting documentation.

4. Click Save Draft if you need to return
later to finish the form or Submit if the
form is complete.

Note: Many questions are conditional, so answering YES or NO may open/close additional fields to be

completed.

Page 19
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English proficiency Verification

b
UNT UNIVERSITY OF NORTH TEXAS

iNorthTX

Launch Application

J-1 Exchange Visitor English Proficiency
MAIN PAGE | 11404705 | PRATHYUSHA DASARI
4 Information Requived 1. Verification Method: Choose the

appropriate method of verifying English

The State Department is very concerned about the English language proficiency of proﬁciency_
exchange visitors. They insist that the exchange visitor must have sufficient English

language proficiency not only for warking on campus, but to engage in activities and learn

about life in the U.5. The new regulations, which we all must follow, give five options for

Departmental Services

International Office

how to meet this requirement. 2. Depending on the method selected,

By regulation, the sponsor must assess the English proficiency of the visitor. The additional questions may appear to be

exchange visitor possesses sufficient proficiency in the English language, as

determined by an objective measurement of English language proficiency, com pleted (See be'OW).

successfully to participate in his or her program and to function on a day-to-day

basis.

Verification Method 3. Final Assessment: If NO is selected,

CLIENT RECORD: PRATHYUSHA DASARI | 11404705 please prOVIde an explanatlon "

The English proficiency of the above-named J-1 exchange visitor has been demonstrated ) .

by the following method:= 4. Click Save Draft if you need to return
Hative Englizh Speaker |ELTS Score OEFL Score Iater tO flnlsh the form or Submlt |f the
A degree certificate from = Interview by the UNT for‘m |S com plete .
recognized academic Department Host

nstitution where English is
the primary lamgusge ar s
degres certificats from 2

U.5. academic institution

Options for providing ELP Verification (questions below will appear based on the option you choose):

IELTS Score: You will be asked to upload a copy of test results.

Verification by Test
IELTS Overall score must be 5.5 or higher.

Please attach a copy of the test results in English. *

TOEFL Score: You will be asked to upload a copy of test results.

Verification by Test

TOEFL Overall score must be 65 or higher (internet based), or 183 or higher
(computer based), or 513 or higher (paper based).

Please attach a copy of the test results in English. *
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Degree: Upload a copy of the appropriate documentation such as a certificate, diploma or transcript.

Verification by Degree
You have selected that the exchange visitor has a degree certificate from a recognized

academic institution where English is the primary language of instruction or & degree
certificate from a U.5. academic institution.

Upload a copy of the appropriate documentation such as a certificate, diploma or
transcript in English. *

If Interview by the UNT Department Host is selected, you must provide detailed information
regarding the interview.

Verification by Interview

You have selected that English proficiency has been verified by an interview.

Please note that all questions must be asked and answered in English. A transcript andfor
recording of the interview must be kept on file by the department for at lesst 3 years.

Name of Interviewsr®
Title of Interviewer®

Date of Interview (must have been conducted within last & monthzs)*

Duration of Interview (Enter # minutes. Minimum 15 minuzes)*

i}

Imterview Method (telephone, Google+s, video Skype. i-Chat, etc)*

The J-1 Exchange Visitor understood:*

With eaze virtually The main points of COnly everyday expressions
everything that was said standard conversation and very pasic phrazes of 2
about relevant topics 2. g- concrete type

work f academics ¢ visit

plans

The J-1 exchange visitor was able to express him/herself=

Spontaneously ! vary In & manner that allowed In & simple ar halting way

fluenthy [ precizaly for functional interaction that reguired clarification
with a native speaker znd s=zistance from the
without great difficulty istener

Final Assessment

Based on the English proficiency assessment of the exchange visitor, his/her English
proficiency will be sufficient for successful participation in the program and to function on
a day-to-day basis.*

Yes Ne
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Dependents

This form is optional only for exchange visitors that will have J-2 dependents accompany them to

the U.S.

b
UNT UNIVERSITY OF NORTH TEXAS
-

iNorthTX

Launch Application

J-1 Exchange Visitor Dependents

MAIN PAGE | 11404705 | PRATHYUSHA DASARI

Departmiental Services

International Orifice

ere are mulliphe dependents you can submit this Tarm

& Uhis dependent rriving L& the US,

8 fo ]

oad 3 copy of the dependent’s passport bio page *

1. Complete all fields about the
dependent. Dependent’'s name must match
their passport EXACTLY.

2. If NO is selected that the dependent will
not arrive in the U.S. with the exchange visitor,
provide the arrival date of the dependent.

3. Click Save Draft if you need to return later
to finish the form or Submit if the form is
complete.

4 Again, this form should only be
completed if the exchange Vvisitor has
dependents coming to the U.S.

Once you have submitted the first dependent e-form, you will notice it listed in your menu of e-
forms along with the ability to add another dependent. Repeat this process for each dependent

of the J-1 Exchange Visitor.

@ PENDING OFFICE APPROVAL
J-1 Exchange Visitor Program Information

@ PENDING OFFICE APPROVAL
J-1 Exchange Visitor Biographical Information

® PENDING OFFICE APPROVAL
J-1 Exchange Visitor Funding

D REQUIRED
J-1 Exchange Visitor English Proficiency

@ PENDING OFFICE APPROVAL
J-1 Exchange Visitor Dependents: 09/20/2021 11:02 AM | Pending - Sage, Test

+ Add New J-1 Exchange Visitor Dependents

D REQUIRED
J-1 Exchange Visitor Insurance Requirements

a NOT YET AVAILABLE
J-1 Exchange Visitor Hosting Department Agreement

< Nort
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International Student &
Scholar Services

Insurance Requirements

This E-Form provides you with information regarding the insurance requirements. Please ensure that
you have notified the exchange visitor of the insurance requirements. You can find the requirements

on the ISSS website: Health Insurance for J-1 Visa Holders & J-2 Dependents

Once you review all of the information presented, you must confirm the statement at the bottom of

the information and click Submit.

Irmportant Mobe: Proal of the heallh isuarance is MOT reguired Lo igses Lhe DS-201%
Prool of coverage |15 reguired Mor Al exchangs sisitors -1 & -2 ugon arrival of Lthe |

CLICWT RCCORD: PRATHYLISHA DASAR] | S

] | corifirm that | hawe notified the caochange wisitor of the abowe InsUranie requlrements and

LM B RS2 TNl Thee CHCNanBlt WS and Cheir Qe pemoesns MUST Maintan Dhe monamum

require mezsnis for the durazion of thedr |1 program. ¢
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Hosting Department Agreement

This form cannot be completed or submitted until all other prior required e-forms have been
submitted. If you attempt to access this e-form before the others are submitted, you will receive this
message at the top of your screen and the fields will be not editable.

MAIN PAGE | 11404705 | PRATHYUSHA DASARI

*¥% SUBMISSION/CANCELLATION BLOCKED ***

You cannot submit this form undl all pricr required forms have been submitted.

Once you have completed all the required E-Forms, the Hosting Department
Agreement form will become available to complete.

N
UNT UNIVERSITY OF NORTH TEXAS
iNorthTX Frathyush:

pranch seplsason J-1 Exchange Visitor Hosting Department Agreement
pRATHYSHA DASARI

Host Department Information
R

:
I

Location on Campus (Physical Address)

Dispatch Information

& ausilable for pick-up in 110 Marcuis Ha

1. Upload a copy of the department invitation letter signed by the host, chair, and dean.
View Sample Invitation Letter

2. C2. Complete all fields for Host Department and Dispatch Information.

= Nort
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(Form continues on next page)

Department Responsibilities
= Distarrmine ila

ace for the exchange visitor, 1D card and lor library access or ather

Lt eligisility lor exchangs

= Arrange Mo

urnentation and upload with request.

= Dndure exchange visilar & aware of heallh irsurance requiremeants for |-14-25

= Mail DE-2019 fwith altached documens) and ariginal Departrment Inwitation Lelter

L emcFlange VRl
= Arrange for pick-ug al airgart.
= Asgist axchar
= Provide

= ALLISL wilh

wisilor Lo find lemporary and perrmanent housing.

& with olher selling in mallers,
ingg & UST DUID. All scholars MUST e in UNTS LIS (Doterprise
Indorrmation Systerm] database and apply for an CUID via the Tanm YPAA-20a Mouwnd

here: httpyivpaa.unt.edwfaculty-resources/forms-and-templates [housed on

Lhe Olfice of Lhe Pravast and Yice President for Academic AlTairs Faculty Resouroas

silel. The ri use the CUID Lo apply for the UNT 1D card. O thi Torm there
is alko a a erroll the exchangs visiter in e UNT Cagle Aler Dmergency
MotLilical waELETTI.

= Motify jinfo@unt.edu if the EV is not able to enter the US. by the begin date
an form DS-2019. S0VIS must be up d 1o redlect a new entry date,

= Motily jinfoBunt.edu of Lhe arrival of 0V and schedule | Origntation. MUST attend
) Orientation within 5 business days of D5-2019 start date.

= Il exchange visitor will be ermploped by UNT, Lake exchange visitor 10 Sodial Seourily

ollice 12 apply for Social Security nurmiber,

= Cormglela ¢ 2yu iresd @rmglayr ayrodl and HR.

= Apply lor extension of DS-2009 il exchang
extend slay. Cxlension MUST be ssued BOFOALD the end date of the current DS

Scholar Services il

there are any char
5 a change in hasling laculty, program shjeclives,
or activity lacation.
= Immediately notify International Student and Scholar Services of any
Exchange Vizsitor (EV) Reportable Incidents. Example: EV Death, EV Missing, EV
Serious lliness, EY Invelved in a Crime, Negative Press Involving Sponsor’s ¢
Exchange Program, etc. If you are unsure what constitutes a Reportable
Incident, contact the International Student and Schaolar Services office at 04
565-2195.

Tha haest Mg CopaTmErs has read ant agress o the above responsiices. *

3. E3.Read the Department Responsibilities and click the checkbox to confirm.

4. C4.Click Save Draft if you need to return later to finish the form or Submit if the form is
complete.

NOTE: When you submit this final e-form, Hosting Department Agreement, you will notice that
the status of the form is marked with to show that a J-1 Advisor will need to review and approve.

Disregard this status as it just means that an advisor is being prompted to review your submissions.
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Viewing and Printing E-Forms

At the top of the E-Form list page, you can view and print your group of E-forms.

]
UNT UNIVERSITY OF NORTH TEXAS

iMNarthTX

Prathyusha Dasari =

Launch Apglication
Departmental Services

Internaitional Ofice

J-1 Exchange Visitor DS-2019 Request

View/Save/Print E-Form Group ——

The axthan

T gram wisilors coming ta the LS, T i
and & monLk a short-term scholar. Scholars should | nt ol & U5, Masters degree, or a Dachelors
depree wilh eslersiee experience. The |1 Exchange Visitor is not appropriate for a tenure track candidate. Please note for the

purposes of this process, guide and electronic forma, the term Exchange Visitor is referencing scholars.

Departmental Submisskon Process

If you click this option, your forms will be presented in a PDF file format that you can view, save, and
print for your records.
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Additional Information Needed

If the J-1 advisor has questions or needs additional information regarding an e-form, you will
receive an email requesting the additional information or clarification. The advisor will reset the
status to Draft for the incomplete e-form(s) that need additional information. When you log into

iNorthTX, you will see that an e-form(s) has been marked with the pencil symbol [# indicating the
form is in Draft status. You can then access the e-form containing all the information you previously
provided. You can edit any field or upload additional documents and click Submit again to resubmit
the e-form.

If you click Cancel, this will cancel your e-form and you will have the option to start a new e-form,
but your previous answers will all be erased.

{5 PENDING OFFICE APPROVAL
J-1 Exchange Visitor Program Information

(T PENDING OFFICE APPROVAL
J-1 Exchange Visitor Biographical Information

mmmp W INCOMPLETE { DRAFT

J-1 Exchange Visitor Funding

{0 PEMDING OFFICE APFROVAL
J-1 Exchange Visitor English Proficiency

) OPTIONAL
J-1 Exchange Visitor Dependents

 SUBMITTED
J-1 Exchange Visitor Insurance Requirements

B WOTYET AVAILAELE
J-1 Exchange Visitor Hosting Department Agreement

NOTE: If there is a question(s) that required you to upload a file, you will see that your file was
successfully uploaded, so you do not have to reupload. If you need to replace what you uploaded the
first time, click the Replace Existing Uploaded File.

plaad DvacurmanLation of gearsonal Tunds. *

B Review Uploaded File

Once you make all changes needed based on the email you received, click Submit. This will return
you to the main list of e-forms for this exchange visitor and you will see that the e-form you
resubmitted is now marked Complete and the status says “pending office approval”again.

(D PENDING OFFICE APPROVAL
J-1 Exchange Visitor Program Information

@ PEMDING OFFICE APPROVAL
J-1Exchange Visitor Biographical Information

(D) PENDING OFFICE APFROVAL
J-1 Exchange Visitor Funding

(& PENDING DFFICE APPROVAL
J-1 Exchange Visitor English Proficiency

£
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After Submission of E-Forms

A J-1 advisor reviews the request and if all required information is present and accurate, the advisor
issues a DS-2019 for the department to send to the prospective scholar. As the e-forms you submitted
are reviewed, you may receive a notification requesting more information via iNorthTX.

Once the DS-2019 is ready, the department contact you indicated in the e-forms will be emailed to pick
up the DS-2019 to mail to the prospective exchange visitor.

As always, if you have any questions or need additional information, please email jinfo@unt.edu.

| -
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